QUOTATION
	From
	[Company name]
	Quote No.
	Q-2026-001

	To
	[Client name]
	Date
	YYYY-MM-DD

	Contact
	[Phone or email]
	Valid Until
	YYYY-MM-DD



	No.
	Item
	Description
	Qty
	Unit Price
	Amount

	1
	[Item name]
	[Specification or service details]
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	



	Subtotal
	

	Tax
	

	Shipping
	

	Total
	



Payment and Delivery Terms
	[Payment method, delivery schedule, warranty, and other terms]

	

	






